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FOREWORD

Auburn University conducted the first Institute in Alabama devoted

to career education for adults . This Institute was held during the weeks

of August 6 through 17, 1973, and sixty participants.from all areas of the

State were involved. It was recognized at the outset that adults are often

confronted with many problems requiring the application of knowledge

and skills for adequate solutions. It was further re-ognized that basic

educational offerings most be oriented strongly toward helping adult learn-

ers to acquire the,needecl knowledge and skills for adequacy in problem

solution if such offerings were to be made relevant to needs. For these

reasons, the Institute was designed in keeping with the findings of the

Adult Performance Level Study conducted at the UniversitTof Texas, and

the major purpose of the jnstitute.was that of producing teaching approaches

in a modular' form utilizing the findings of the study. Thus, the tasks iaeri-

tified as being important to adults in the Texas study became the basis for

the instructional modules developed-by the Institute participants.

The nationally oriented Adult Performance Level Study defined a,

general areas of needs for effective livelihood in American society. In the

structure, an instructional goal was stated for each general knowledge

area, a set of performance objectives was stated,that would allow for the

attainment of the instructional goal, and each performance objeCilvemas

followed by a series of learning tasks (enabling objectives) designedto

help the learner attain the competencies required. Each task was presented
'

in terms of teacher activities, learner activities., and .resources required

i



so that an adult education instructor might employ the task modules in the

most efficient and meaningful process.

The book was made available to many adult educators throughout

the State of Alabama and across the nation. Evaluative and other feedback

materials were provided, reciprocally-, in order to determine any necessary

changes., Therefore, a thorough "field testing" was carried out during

the period of September, 1973 through May,- 1974 to check out and determine
9

the feasibility and applicability of each maj ?r task at the varying adult

Performance levels .

During the same period, the performance level study conducted by

Dr. Worrell Northcutt of Texas and associates revised the original tasks.

The final outcome of that study reduced the general knowledge areas to

five and revised the performance objectives and tasks accordingly. The

information from this facet of the study provided a new impetus for further

development of the approach employed in the first book, and as a result,

the Adult Education Department of Auburn University received a grant

from the Alabama State Department of Education, Adult Basic Education

and U .S.0 .E . to fund an Institute and follow-up with the purpose being

that of a major revision in terms of the newly defined knowledge areas ,

performance objectives, and tasks and implementation of adult education

curriculum based upon the revised modules .

The Summer Institute, made possible by this grant, was held at

Auburn University on August 12-16, 1974. The Institute participants, most

. of whom were experienced in using the modules, were divided into five

4
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groups, with each group being responsible for one of the general know-
. -)

ledge areas defined. The purpose of each group was to revise the book

LA

in keeping with the new structure in terms of knowledge areas, perfor-

mance objectives, and tasks:- In many instances, it was possible to pla---i

task modules from the earlier publication under the new performance ob-
,

jectives , while in others, the participants had to create new modules as

required by the new 'structure. Additionally, it was decided that five

books would be produced, each one representing a specific knowledge

area as shown in, the diagram below .

GENERAL KNOWLEDGE AREAS,

Occupational Consumer Health Community Government
Knowledge Economics Resources and Law

Communication skills

Problem solving techniques

Interpersonal relationships

The performance objectives for each knowledge area were adopted

from.the new data of the Adult Performance Level Study , and the tasks

(enabling objectives) were adaptations of the ones produced by the new
0

data. Finally, it should be noted that some tasks were considered to be

above that which would be acceptable to some adult groups; therefore,



such tasks were included as a separate section entitled "Advanced Tasks"

so.that instructors might choose from them if appropriate for particular

groups.

- iv -
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EVALUATION OF ADULT PERFORMANCE LEVEL MODULES

(By Participants in the 1974 Adult Basic Education Institute, Auburn University)

Instructor

NAME ° POSITION: Supervisor

Other

TASK PREFIX LETTERS & NUMBERS: (Example: OK-25)

Number of learners in each level: Level 1
Level 2
GED

Amount of Instructio'n time for this module

BASIS FOR MODULE SELECTION

(Why did you sOpc(ihis module for use in an Adult Education class?)

INSTRUCTIONS: Show the methods) which were used in the selection
of this module by checking only one blank under each of the following items.

(1) Instructor's perception of the need for the selected module.

High
Low
Nott

(2) Supervisor's influence in selecting this module.

High
Low
None

(3) .Learner's perception of need for the selected module as expressed through
individu:al means. (Ex.: through-the use-of tests, conversation-e-ab,-:-
servation ,'case-study etc.) ..

Fligh
Low
None

V 7



(4) Perception of ltarner's needs as expressed through group activities,
(Ex.: discussion, role playing, observation, case - study, etc.)

High
ow
one

(5) Availability and accessibility of resources (includes resource perso
books , pamphlets , visual aids, materials for constructing instruct
made resources, etc.) .

High
Low
None

(6) Critical Incident - To what extent did your learners expezience a sud-
den and important real-life need?

*11

41, High
Low

******************************4*****14************i****** it**

ESTIMATION OF THE Iv!oDULF.. AS A EARNING EXPERIENCE .

1,

Please give your opinion of the efficiency of the modules as a learn-
ing eNperience by checking-one blank under each of the following itei

(1) Learner's interest and accomplishments.

High
Low
None

(2) Egectiveness of instructor activities.

High
'Low
None "(

(3) Effectiveness of learner activities .

High
Loik
None

vi



(4) Effectiveness of resources.

High
I dw
None

.

0.,

Suggestions for improvement of the module:
o

P'
c

#

%

0

0

Vii

.



.0

COMMUNITY RESOURCES'

O

INSTRUCTIONAL GOAL: To understand that community resources are utiliz-
ed by individuals in society in order to obtain a satisfactory, mode of liOing, -
and that community resources are maintained so that society as a whole may
be preserved; and to understand transportation systems and their relAtion
to public problems .

, DESIGNATOR SYSTEM: Those performance objectives related directly to com-
niunity resources are designated CR followed by a number.. The tasks
(enabling object:Wei) follow the objectives with the letter'"T" used as the' Task
designators,. and then followed by the number of the,Task for that objective.
Thus, the, designator code CR-1, T-1 means, community 'resources performance
objective one, task one. The subset transportation, as a part of community
resources, employs the designator. code CR ST- , T- . Thas ,the designator
code CR ST-1, T-1, means community resources subset transportation per-
formance objective one, task one.

CONTENTS:

1. Community rerources and transportation performance objectives
and tasks .

9

. Suggested advanced talks for certain performance objectives.

3. Bibliography of suggested resources not contained in the Resources
sections of the task modules .task



v.

COMMUNITY RESOURCES

-Performance Objective CR-1. To build an oral and written vocabulary per-
taining to community resources and to define community resources in terms
of (a) services to community members and (b) services to persons outside
the community or non-self-supporting members of society (Unemployed, crim-
inal, insane, etc.) .

TASKS: (Enabling Objectives)

T-1. Using terms commonly used in speaking of community resources
(departments such as Office of Economic Opportunity, State De-
partment of Public Health, services such as postal, fire& police,
etc., cc:twAs such as welfare, social sectirity, etc.) to discuss
the words and their meanings.'

- -

T-2. UdIng terms listed in Ttl.; to read the wordi in phrase and sen-
tence context.--

T-3. To discuss and list commonly used abbreviationt forcommunity
resources (0E0, PTA, AMA, .

Performance Ob ective CR-2. To delineate the kinds of services provided on
federal, state an local (city or'county) levels for Self-supporting and non -
self- supporting members of society.

TASKS; (Enabling Objectivnis)

T-1. To list services4avallable in the surrounding vicinity.

T-2. To mark such sdces on a city map.

T13. To list funding sources of given services. a

T-4.- To recognize who is responsible for the. maintenance of non-self-
supportinTmembein of society and where (if applicable) these
members are housed. .

T-5. To obtain literature provided by state, local and federal agencies
in regard to various serVices.

T-6. To understand requirements to be met in ortier to apply former-
sous ,services

Performance 0,bJective CR-3. To understand the underlying concept per-
taining to the need for community resources.

k. 7-. 11
:-



TASKS : (Enabling Objectivcs)

T-1: To recognize varititiliervices commonly provided to a communi-
ty such as postal, fire and police services, public schools, and
city or county hospitals .

T-2. To discuss the consequences of not having various services such
as the postal system (how would a person communicate with an-

, N other, etc.) or fire department, etc.

T-3. To list provisions for the community at large (highway patrol,
State Employment Agency, etc.) and for the non-self-supporting
members (schools for the deaf, and.blind, hospitals for the ,

mentally ill, correctional institutions, unemployment insur-
ance) .

Performance Objective CR-4. To understand how to apply for services, es-
pecially in relation to aspects such as social security and Medicare, and to
discuss benefits accruing, to such services.

TASKS: (Eifabling ObjectiveS)

T-1. To read summaries of literature relatin9_to-eligibility require-
mentiq-. for common services such,es4ledicare, Social Security,
Unemployment Compensation;

a "

T-2. Using examples provided by the instructor, to determine
the tulet which perscai are eligible fc'ir given services .

T-3.1k"o fill out ple forms elicitinginformatio.n as to a persoh's
eligibility for services .

,Performance Objective CR--5. To be aware of various recreational, self-
" improvement and community support places and organizations available in

the community for the individual's use.
4

TASKS: (Enabling Objectives)

T-1. To list places where individuals can spend leisure time or be
entertained (sports areas, parks, theaters, etc.) .

T-2,. 'To calculate costs of various recreational or leisure activities,
according to individual needs and resources 4

4

, T-3. To locate places in the community where one can obtain training
in a trade, craft or vocation and places in the community where
one can continue one's academic education.

1.2



T-4. In a speaking and listening situation, to explain or demonstrate
a hobby or interest co the group.

T-5. To beaware of services offered by public libraries and how to use
the library.

Performance Objective CR-6. To be able to utilize informational aspects of the
community for locating places , shopping, etc.

TASKS: (Enabling Objectives)

T-1. Using names from a telephone directory to list them in alphabet-
cal order.

_ -
T-2. To find a specific name in the whitb pages.

T-3. To be able to use the yellow pages of the telephone book.

T-4\ To be able to use directory assistance operators and long dis-
tance information.

T-S. Tbe able to read and use various indexes or directories (as
found in books., stores-, etc.)

T-6. To obtain and read materialsielating to civic or historical aspects
of the community.

T-7. To utilize communication media to know of the existence and Woe-
-ton of various community assistance resources, (legal aid,- drug
abuse help ads , eLo.) .

Performance Objective CR-7. To be aware of the people and agencies in the
community whose job it is to register and act upon,citizen complaints.

TASKS: (Enabling Objectives)

T -l. To know the "recourse" people and organizations, in terms of their
location , areas of interest and effectiveness (BBB , NAACP , SPCA,
Congressmen, IRS, Legal Aid Society) :

T-2. In a role playing situation, to identify an inequity or problem and
to report to the appropriate person or agency for action.



SUBSET: TRANSPORTATION -

Performance Objective CR ST-1. To build an oral and written vocabulary of
transportation terms

TASKS: Q(Enkling Objectives)

Ti.- terms commonly used in transportation (right of way, yield,
.:.dttAlt; etc.) , to verbally associate the words-with their mean-
ings in discussion with the instructor.

T-2. To write the words in Task 1, and to be able to recognize them on
sight. -

T-3. Using pictures and articles dealing Lievith transportation, travel,
traffic signs, etc. , to read the words in Task 1 and other words'
that appear with them in context.

Performance Objective CR ST-2. To be able to recognize and utilize signs
related to transportation needs.

TASKS: (Enabling Objectives)

7-4. To identify signs directing to or identifying various modes of
transport (taxi stands_ , bui stops, subway stations, air termin-
als etc .)

T-2. To locate and identify signs indicating departure and arrival
ramps in bus and,-air terminals.

T-3. To recognize and understand transportation safety signs and sig-:
nals (yield and stop suns, traffic lights, speed limit signs, and
road warning signs) .

Performance Objective CR ST-3. To develop a familiarity with transportation
schedules, and to calculate fares.

TASKS: (Enabling Objectives)

T-1. Using time schedules to determine departure and arrival time.

T-2. Using fare rates to determine price of travel ands compare rates

.- of various modes of transport.

T-3. To determine route. changes when there are not straight-through
conneCtions.

14



Performance Objective CR ST-4. To be able to find and utilize information
sources for transportation facilities.

TASKS: (Enabling Objectives)

T rro-figs for various transportation agencies and
to request relevant information as to route fares-and schedules .

Performance Objective CR ST-5. To learn the use of maps relating to travel
needs.

1. 2

TASKS: (Enabling Objectives)

T-1. To recognize and understand common symbols (rivers , high-
ways, etc.) .

T-2. To locate one's position on a map and orient oneself fo the over-
all area in question'.

T-3. To determine the best mine or alternate routes between locationt
based upon various contingencies (one-way streets, major inter-
sections, numbers of turns , etc. , to include antra-city and inter-
city situations) .

T-4. To use a map as a guide in verbally expressing directions (in-
cluding terms such as north, south, left, right,- etc.) or in
listening to and following 'given directions.

Performance Objective CR ST-6. To recognize time zone boundaries and
understand the concept of_daylight savings time,

TASKS: (Enabling Objectives)

T-1. Using a U. S. map to locate time-zone boundaries.

T-2. To list advantages and disadvantages of daylight savings time.

Performance Objective CR ST-7. To request information on and make verbal
and written travel and overnight accomodationsireservations.

TASKS: (Enabling Objectives)
, .

T-1. . To simulate a phone conversation making reservations on a bus
(stating destination and requesting information on time of an,
rival an,d ciepfirture and fares) .

Performance Obejotive CR ST-8. To cor.ceptUalize the relationship' between
transportation' and public problems .



TASKS: (Enabling Objectives)

T-1. To list the advantages and disadvantages of public and private
transportation.

T-2. --To be aware fo differences in car performances (e.g. , VW vs
-Cadillac) and driving techniques (e.g. , 50 m.p.h. vs. 70 m.p.h.) .

4
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Community Resources

° Alabama Cattlemen's Association; 620 Adams Avenue , P. 0. Box 1746, Mont-
gomery, Alabama 3610:. Free booklets and pamphlets will be provided
that wii include all aspects of beef production, packaging, and consumer
education.

American Bankers Association, 1120 Connecticut Avenue, N. W. , Washing-
ton, D. C. 20036. Will provide a list of free films and booklets dealing,
With banking careers , money management, etc.;

American Insurance Association, Engineering and Safety Department,
120 South LaSalle Street, Chicago, Illinois 60603. Various free booklets
concerning fire prevention.

--Job Beir,k Number - Alabama State Employment Service Toll Free.,
1-800-392-5653.

J. C. Penney Cjorripany, Inc., Midwa. Plaza, Opelika, Alabama 36801.
Listed below are the educationals available, either 1"::-? Of lend.

Forum
Metric Song
Decision Making
Consumer Defense
Value Clarification
Clothing Communicates
Credit/A consumer resource
Preparing for an Interview
Career Decisions Finding

and Keeping a job

Insights
Nutrition
Value Issues
Adv., &Consumer Motivation
Ro.tail Serves the Consumer
Awareness/Insignts into People
The home/An Environment for Human

Growth
Financing a New Partnership

South Central Bell, Public Relations Department, 126 Church Strc-t, "01"
gomery , Alabama. Free films , Liustrateu talks, booklets , tours , teaching
aids.

State Farr:: Insufaace Company , Blecntinci.on, Illinois 6170! , 'State
Farm Film Loan Library. Will send a list cf availabla films , covering a
wide range of subject'5,

fir;



arbt_ortcalk..

Listed below are some free materials that can be obtained by writing to
State of Alabama, Department of Public Safety, P. O. Box 1511, Montgomery,
Alabama 36102.

Your Driving Handbook. A summary of rules for safe driving.

. Avoid Rear End Collisions! Rules for accident-free driving.

Can You §tc.)p Your Car? This card will show you the total stopping
distance needed at various speeds, under ideal driving conditions.
Also describes the read signs, their shapes and meaning.

Defensive Driving Tactics.

How the Homeowner Can Prevent Crime.

What Every Alaearea Driver Should Know: Describes the uniform system
that determines when the driver :icense of a person shall be suspended.

The Judge Wants You., A brief digest of the requirements of law, com-
mon sense, and godrcitizenship. What every driver should know.,

Scheel r'us Passing Rule3.

'Fingertip Facts for V.'ome,n Alone.

Scheel Bus Safety is Your Responsibility,

Alabama Rules of tee Road.: A quick review of the principal Rules of
the Road by putting them into action on an imaginary journey between
a village ar.ci c heart)." city.

There is is a Sacty Education Officer in each district who will be glad
to come to your school and :how a wide variety of films and/or give talks.
The Department of Public Safety will be glad to send you the name end El:i-
d ITS 3 of the Educctioh OffiCei in your district,

Single copies of Manpower Administration publications for which no price
is indicated car, ebtainod free by writing the Inquires Division, Man-
power Administration, Department of Labor, Room 10225, 601 D Street,
N. W. , 1.Vashington, C 26213,

Guide to Local Occupational tinfoil-1ton' 1S73/Fourth Edition, Fourth
. edition of a Manpower Administration ct ry (176 pages) of selected

State employment service studies, Lulletins, brochures, and other releases



providing current local occupational information. Data could be useful in
designing training programs , for counseling in local public employment offices
and schools, and for individual job-seekers and vocational counselors de-
siring concrete information on job opportunities in specific occupations
or groups of occupations. Covers two major categories of local occupational
information: Occupational Guides, which focus on the nature and character-
istics. of individual jobs or occupation, and Area Occupational Projection
Surveys.

Unemployment Insurance--How It Works For You. Manpower Administra-
tion. Seven-page leaflet answers 10 questions most frequently asked about
unemployment insurance.

a.
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